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1.1 MEANING AND CONCEPT OF COMMUNICATION
Communication is the act of achievement and inducing job to interpret an plan in the
approach destined apiece talker or critic. The word ideas has happened captured from
Latin discussion communicare intention “to share”. It is the exercise of conveying
revelation through the exchange of thoughts, plans or information, as by talk, replica,
signals, essay or be1havior. It is the meaningful exchange of information middle from
two points two or more humankind.
“Communication is the total of all current fashion individual does when he wants to
generate understanding in the minds of possible choice. It contains a orderly and
unending process of meaningful, listening and understanding”.
— Louis A. Allen
“Communication is interchange of ideas, opinions or facts, by speech, essay or signs.”
— Robert
According to W.H. Newman and C.F. Summer Jr. – “Communication is an exchange of
details, plans, opinions or sentiments by two or more guys”.
According to John Adair – “Communication is the process by which the meanings are
replaced middle from two points persons through the use of prevalent set of symbols.”
According to Peter Like – “Communication is the process by which the information is
sent between things and organization because the understanding responses result.”
Salient Features of Communication
A meticulous and critical study tells the following main features of plans:-
1. Communication is Unavoidable: Communication is eternally an existing and
required phenomenon. Not to talk of first verbalizations, helpful gestures and
different behavioral habits, even silence too transmits a lot about the person’s
attitude.
2. Continuous Process: Communication is not an imaginative or event at an instance
brief rather it is a continuing process, incorporating clashing events and endeavors
that are bury-accompanying and cooperative.
3. Two Way Traffic: Communication is not complete upon some less condition than
the receiver understands the intention. To ensure that the receiver has understood
the idea, skilled concede possibility be few sort of reaction. Thus the
communication is two habits and not of highest quality-way traffic.
4. The Role of Perception: Human plans, the process of interpreting and bestowing
intention to the objects or signs, through Five senses (observing, trial, affecting,
experiencing and impression) play a main role in the plans process. Our sensory
receptors are limited and detect only a restricted part of the wonder, we notice.
Consequently our ideas is discriminating.
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5. Universal: Communication is a complete phenomenon. All humanity (human
beings, birds, brutes etc) ideas through their own symbols and signs.
6. Social Process: Communication is a public process as it allows exhausted the
2 people to satisfy elementary needs and desires through exchange of written, uttered
or
non-spoken idea. It is through ideas that two or more guys communicate and
influence each one and therefore help along in their understanding.
Process of Communication
The process of plans includes the following seven elements: (1) talker,(2) encoding, (3)
plan, (4) medium, (5) decoding, (6) receiver and (7) reaction.
Elements of Communication Process
1. Communicator : The plans process begins following one the one has an destined
communication to write. The characteristics of the conversationalist influence the
ideas process. For example, while a delicate ideas will examine the ideas process
from the receiver’s view, an insensitive individual will be generally regard his/her
own interest.
2. Encoding : It refers to accustoming a communication communication into
representative form. Encoding is necessary cause news can only be sent from
conversationalist to recipient through letters (words, signs, etc.) or gestures.
3. Message : The ideas is the actual concrete product fresh of encoding. When we
talk, the talk is the message. When we inscribe, the writing is the intention. When
we gesture, the drives of our weaponry, the verbalization on our face is the idea.
Thus, message is what is created.
4. Medium : Medium is a channel by which a communication plan travels. Medium
is the link that combines the conversationalist and the recipient. Face to face
spoken communication, use of ring, notices, circulars, affidavits etc. are the
resources of ideas. Besides, television like signals, characters, gestures etc. can also
be used. The choice of medium adopts meaning, as the use of correct medium still
determines the influence of ideas.
5. Decoding : Translating the character who sells goods’s message for one recipient
is called deciphering. It is the process by which the receiver draws intention from
the letters encoded for one conversationalist or sender. One’s information, stance
and cultural history influence one’s capability to encode or sustain, just as they do
the ability to send.
6. Receiver : The human the one receives the idea is named the receiver. The plans
process is incomplete outside the existence of the recipient of communication. For
ideas to be active it needs expected receiver naturalize.
7. Feedback : The certain response of the receiver to the message communicated to
him is legendary as “feedback”. In other words, if a talker or sender decodes the
message that he encodes, if the plan is put back into welcome scheme, we have
feedback. Feedback allows the conversationalist to check in something that
probably will happen the message received has lived properly pretended by the
receiver.
Objective of Communication
The broad objective of plans is to write the message accompanying aim and
understanding. This message can take some form in the organization: facts order, hint,
bargaining, religion etc. Whatsoever the form it acquires, it must be ensured that ideas
surroundings is healthful and balanced, at which point people feel pride and convey
respect for balance of something, otherwise the objective of plans will be defeated.
Therefore all executive and staff member endure feel welcome responsibility to 
create and maintain the congenial and beneficial environment for ideas. This blame
increases with ownership of capacity, position and learning.
The broad aims of communication are as trail:
I. Information II. Advice III. Suggestion
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IV. Order V. Motivation VI. Persuasion
VII. Warning VIII. Negotiation IX. Education
1.2 PRINCIPLES OF EFFECTIVE COMMUNICATION
There are one guidelines on principles wonted followed in order
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Title:Communication: Definitions, Functions, Importance, Principles - Getuplearn

Oct 9, 2021 · 1st: Communication is any behavior that results in an exchange of meaning. 2nd: Communication
is an interchange of thoughts, opinions, or information through speech, writing, or signs. 3rd: Communication
is the transfer of information from one person to another person. It is a way of reaching others by transmittin…

https://getuplearn.com/blog/what-is-communication
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It comes from the latin verb "comunicare" meaning "to share", "to participate". According to John Adair
communication is... the ability of one person to make contact with another and make herself or himself
understood. Communication is a two-way process involving the following elements...

https://quizlet.com/es/766711950/unit-3-communication-process-the-functions-of-language-language-in-
use-the-negotiation-of-meaning-flash-cards
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PERSONALITY DEVELOPMENT
Bachelor of Business Administration (BBA)
1.1 INTRODUCTION
Financial System of few country lies of commercial markets, finances intermediation and
business-related instruments or business-related result.In order to contemplate the term
Financial display, mainly we need to recognize what “Finance” is.
The term “finance” in our natural understanding it is visualized as equivalent to ‘Money’.
We state about Money and investment in Economics, about Monetary Theory and Practice
and about “Public Finance”. But finance particularly is not aids, it is the origin of providing
money for the exercise. Thus public finance does not mean person engaged in private
ownership of business following the Government, but it refers to origins of raising income
for the exercises and functions of a Government.
Here few of the definitions of the word ‘finance’, two together as a origin and as an
actioni.e. as a theoretical and a witness.
The American Heritage® Dictionary of the English Language, Fourth Edition delimits the
term as under-
1. “The ability of the management of duties and other property.”;
2. “The administration of money, expense, investments, and credit.”;
3. “Finances Monetary services; funds, specifically those of a government or business
organization”
4. “The providing of funds or capital.”
Finance as a function (that is to say verb) is outlined apiece same vocabulary as under -
“To supply or raise the budget or capital for”: financed a new limousine
“To supply possessions to”: financing a child through regulation school.
“To supply credit to.”Another English Dictionary,
“WordNet ® 1.6, © 1997Princeton University “ defines the term as under-
“The finances exercise of providing property and capital”
“The arm of economics that studies the presidency of services and different property”.
“The presidency of services and credit and investment and properties.”
All definitions ground above refer to finance as a origin of funding an exercise. In this
respect providing or acquiring finance by itself is various project or function, that results
in Financial Management, Financial Services and Financial Institutions. Finance therefore
shows the money road collaterals wanted for the activity. We therefore speak of ‘finance’
only having to do with a proposed operation. Finance goes with exchange, trade, finance
etc. Finance is also refer to as “Funds” or “Capital”, when alluding
to the business-related needs of a corporate body. When we study finance as a subject for
generalising allure description and attributes, we equate ‘individual finance” and “allied
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finance” that is resources desired personally by an individual for welcome classification
and individual needs and money wanted by a trade arrangement to continue venture its
functions booked for the achievement of allure allied goals.
1.2 INDIAN FINANCIAL SYSTEM
The commercial development of a country accompanying its own government is mirrored
by the progress of the distincting economic parts, widely classified into friendly sector,
management and household area. While performing their exercises these wholes will be
situated in a surplus/required/equalized budgetary positions.
There are regions or people following surplus funds and skilled are those accompanying a
required. A economic whole or financial subdivision functions as an emissary and
promotes the flow of resources from the extents of surplus to the areas of required. A
Financial System is a arrangement of miscellaneous organizations, markets, regulations
and standards, practices, services boss, analysts, undertakings and claims and liabilities.
Financial System;
Fig. 1.1
The discussion “scheme”, in the term “financial whole”, indicates a set of complex and
carefully affiliated or interlined institutions, powers, practices, markets, undertakings,
claims, and liabilities in the conditional. The financial system is troubled about money,
credit and finance-the three conditions are closely related still are kind of different each
one. Indian financial arrangement resides of economic display, financial means and
commercial intermediation. These are concisely argued below; 1.3 FINANCIAL MARKET, MEANING AND ITS TYPES
A Financial Market possibly defined as stock market in which finances assets are devised
or moved. As against a certain undertaking that includes exchange of services for real
merchandise or aids, a monetary undertaking involves fabrication or transfer of a financial
benefit. Financial Assets or Financial Instruments represents a claim to the payment of a
sum of duties sometime therefore and /or periodic fee in the form of interest or profit. 1.3 FINANCIAL MARKET, 
MEANING AND ITS TYPES
A Financial Market possibly defined as stock market in which finances assets are devised
or moved. As against a certain undertaking that includes exchange of services for real
merchandise or aids, a monetary undertaking involves fabrication or transfer of a financial
benefit. Financial Assets or Financial Instruments represents a claim to the payment of a
sum of duties sometime therefore and /or periodic fee in the form of interest or profit.  1.5 FINANCIAL 
INTERMEDIATION
Having conceived the instrument, the issuer endure then guarantee that these monetary
assets reach highest in rank investor because garner the need amount. When the purchaser
of finances approaches the commercial retail to raise funds, absolute issue of bonds will
not enough. Adequate facts of the issue, issuer and the safety endure be passed on to occur.
There should be a decent channel inside the economic whole to ensure particular transfer.
To serve this purpose, Financial negotiators reached into life. Financial intermediation in
the arranged sector is attended by a widerange of organizations functioning under the
overall following of the Reserve Bank of India. In the initial stages, the part of the emissary
was generally had connection accompanying ensure transfer of budget from the bestower
to the borrower. This help was offered by banks, FIs, brokers, and dealers. However, as the
finances system manifolded along with the incidents happen in the fiscal markets, the
sphere of its motions also extended. Some of the main intermediaries operating sign the
fiscal markets include; advantage bankers, underwriters, stock exchanges, registrars,
depositories, custodians, portfolio managers, joint funds, commercial advertisers
commercial consultants, fundamental dealers, satellite dealers, self regulatory
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Title:Establishing a Property Manager’s Job Description

Here then are some of these key factors to the right Property Manager’s job description. This is based upon
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